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To register on the Fort Bend ISD portal,  go to
https://fortbendisd.bonfirehub.com/portal/?tab=openOpportunities and click the Log In/Register link in 
the top right corner.
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Click the ‘New 
Vendor 
Registration’ 
link 
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Fill out all listed fields and 
click Create Account. 
Please note for the 
organization name, you 
must spell out Fort Bend 
Independent School 
District. You'll know your 
account was created 
successfully if you see 
a Success! message.
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To continue with the registration 
process, check your inbox for an email 
confirmation. The email will have the 
‘You've signed up to be a Bonfire 
Vendor and need to finish 
registering’ subject line. Click 
on Complete your registration and it 
will take you back to Bonfire's 
registration page where you can 
create a Password. 
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When creating a 
password, please 
ensure that your 
password is a 
minimum of 10 
characters.
Click Create 
Account to continue 
the process. 
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After creating your password you'll continue to the Registration screen 
and complete Step 1 by accepting the Bonfire Privacy Policy and Terms 
of Service.
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Please fill out additional information to complete your Account Information, including 
the Small Business Enterprise questions.  Please note, be sure to fill out all the fields 
marked with a red asterisk (*), otherwise you will not be able to complete your 
registration.
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Select the Vendor 
Type, below your 
Account Information. 
Multiple Vendor 
Types can be 
selected. Then click, 
Next.
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In the Additional Information tab, once you fill out the necessary 
information, the orange Incomplete status will update to a green 
Complete status. Click Save and then Continue to Step 3: 
Documentation.
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We have requested that 
you provide a file for each 
registration document. If 
there is a Template 
associated with a 
document, there will be a 
download icon next to the 
Upload File button.
Click 'Upload File...' to 
select a file to upload. You 
must upload at least 1 
(one) file (Maximum file 
size is 1000MB) for each 
document slot that has a 
green REQUIRED badge. 
Once each file has been 
uploaded, the red status 
button will turn green and 
you will be able to move to 
the final registration step.
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Select the commodity code(s) that apply to your company. You may select 
multiple codes. Click the + to add. To search for a code, type in the 
keyword. You must select at least one commodity code.
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After selecting all codes that apply, please check “Notify me of any 
opportunities…”
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Once you have completed all of the steps and a green checkmark appears to 
each step in the sidebar, you will see a green Success! Message. You will be able 
to view Fort Bend ISD solicitations and create a submission(s).
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Click ‘View Opportunity’ to view the 
solicitation(s) information.

For technical support, please click 
the ‘Technical Support’ link at the 
bottom, left side and complete the 
form. Bonfire will reply back via 
email to your question(s).

NOTE:
Bonfire minimum system 
requirements:
• Google Chrome (Highly 

Recommended)
• Mozilla Firefox
• JavaScript must be enabled
• Browser cookies must be enabled
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